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You may invoice your Client through RDN. To create an Invoice, open the Case Page of the Debtor. 

Click the Invoice tab located on the Case Page. 
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Click Create New Invoice. 
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Verify the Bill To and Date are correct. Press Create to create a new Invoice. 
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Your Invoice is now created. A new box will pop-up for you to select your Invoice Items. Click 
the drop down under Service Rendered and select the item you wish to Invoice for. 
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Enter the Quantity and Cost. 
Enter any notes to be 

displayed on the Invoice. 

If you need to add another 
Billable Service to this Invoice, 
press Create and add another. 

If you do not need to add 
another Billable Service to this 
Invoice, press Create and Close. 
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Your Invoice is now created and may be seen by the RDN Client. 
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If you have any questions, please contact RDN Support at  
817-204-0298, option 1, or via email: support@recoverydatabase.net. 


